
 

Job Description 

School Nurse 

 

Department: Nursing  

Reports to: Head of School 

Classification: Academic Year Position (September - June) 

 

Position Summary: 

The School Nurse 

 

Responsibilities: 

● Assess and treat illnesses and injuries 

● Administer medications 

● Coordinate the establishment, review and implementation of health policies and 

procedures 

● Provide guidance to school community on health issues 

● Serve as health care liaison between the school and the community 

● Maintain student and staff health records in compliance with state guidelines 

● Maintain an inventory of first aid and PPE supplies 

● Participate in annual review of the school’s crisis plan and emergency protocols 

● Train staff regarding chronic illnesses experienced by students 

● Maintain records in Snap 

● Collaborate with school counseling office on services for students both physical 

and mental health services  

● Collaborate with AD to administer concussion baseline testing to incoming 

students (unable to administer during pandemic). 

 

Qualifications: 

● Experience as a school  nurse or pediatrics/family practice nurse 

● BSN preferred 

● Current Massachusetts RN licensure  

● Current BLS certification 

The Congregation of the Sisters of St. Joseph and the Sponsored Ministries, including 

Fontbonne Academy, are equal employment opportunity employers. Consistent with 

those religious exemptions provided in statutory and constitutional law, employment 

decisions are based on merit, job requirements and qualifications, and organization 

needs, and not on race, color, citizenship status, national origin, ancestry, gender, 

sexual orientation, age, religion, creed, physical or mental disability, marital status, 

veteran status, political affiliation, or any other factor protected by law. Fontbonne 

Academy complies with the law regarding reasonable accommodation for 

handicapped and disabled employees. It is the policy of Fontbonne Academy to comply 



with all the relevant and applicable provisions of the Americans with Disabilities Act 

(ADA) and the Massachusetts Fair Employment Practices Act. Fontbonne Academy 

will not discriminate against any qualified employee or job applicant with respect to 

any terms, privileges, or conditions of employment because of a person’s physical or 

mental disability.  

 

Interested Candidates should send a cover letter and resume in MS word or 

pdf format to jobs@fontbonneboston.org. Please include the title of the 

position and your name in the subject line. 

 


